Invitation to Tender for Laois Creative Ireland Programme 2019
Laois County Council invites tenders from suitably qualified and experienced individuals to project manage the 2019 Creative Ireland Programme.
Background

The Creative Ireland Programme is a five year all-of-Government initiative to place creativity at the centre of public policy. It is guided by a vision that every person in Ireland will have the opportunity to realise their full creative potential. 

About Laois County Council’s Culture & Creativity Strategy

A Sense of Place is the theme chosen for our Creative Ireland Laois Plan for 2018-2022. A county where culture and creativity are recognised as integral to life. The Creative Ireland Vision for Laois is to nurture and foster creative expression in all its diversity; to embrace and welcome new ideas; and to create the conditions to help turn those ideas into reality and embed creativity into all aspects of the social, economic and cultural life of Laois. 
Key projects for 2019 include assisting in the administering of Community Bursaries, Cruinniú na nÓg, assisting in the establishment of a Film Laois Office and delivery of key elements of the Creative Ireland Laois Strategy 2018-’22, as well as incorporating elements of the CI objectives into the Laois Arts programme, for example the Summer Arts Programme, Leaves Festival of Writing and Music, the Laois School of Music and Music Generation Laois.
The five strategic priorities of Laois’s Culture and Creativity strategy are –

	Creative Potential
	To contribute to every child’s development by providing access to and engagement with creative activities and opportunities to explore different forms of creative expression.

	Creative Community
	To provide opportunities for communities throughout Laois to explore their own creativity through promoting greater access and inclusion to the wide range of creative activities and cultural infrastructure and resources across the county.

	Creative Place
	To recognise the value of our outstanding rich and diverse natural landscape, heritage, cultural infrastructure and the scale of our creative sector as vital resources and sources of inspiration for creative practitioners and the wider community.

	Creative Connections

	To support the creative sector in growing its national and global footprint through national and international linkages enhancing Laois’s reputation as a centre of creativity.

	Creative Enterprise
	To strengthen and develop Laois’s capacity as a creative hub and cultural cluster and enhance potential for economic development and sustainability in the Creative and Culture Sector


1. Services Required

Laois County Council now invites tenders from suitably qualified and experienced individuals to manage the Laois Creative Ireland 2019 Programme and to assist in the administration and promotion of programmes, events and festivals that gives access to all in line with the five strategic priorities listed above.  Applicants should have a thorough knowledge of the creative sector, and a background in Arts & Culture or Community Development.
Advertising and Promotion – Devise and implement a communication strategy for the programmes - including managing advertising and promotion for Laois County Council.  This will include conventional print and radio and social media as well as direct contact with community groups in partnership with Laois PPN and other community and youth services, and with professionals within the culture and creativity sectors through national organisations such as Visual Arts Ireland and others.
Facilitation of Project Development – Advise and assist potential applicants in relation to project development. The project manager will be required to be able to advise a group on the most suitable practitioners to involve and to help all those involved in a project to maximise the benefit for everyone. This will require continued contact with clients over the course of their projects in person as well as by phone or email, particularly in the early stages and particularly with groups who have little previous experience in such projects. 

Management of applications – Working with Laois County Council and liaising with applicants to manage the distribution, collection and assessment of applications and payments.

Documentation – Manage/coordinate applicants’ documentation requirements and coordinate in-house documentation of individual projects using video and photography. Manage Laois County Council’s requirements in relation to documenting programmes on the national Creative Ireland platform.
Monitoring & Evaluation – Devise a common evaluation methodology for all projects to implement individually and to devise and implement an evaluation process for the programme as a whole. 

Reporting – To meet regularly with representatives of the Laois Culture Team. To attend all full Culture Team meetings. To produce a report at the end of each programme. To manage reporting requirements on the programmes with the Creative Ireland office. An end of year report will be required.
2. Content of Tender
The application should include:

Cover letter outlining your suitability for the position

Copy of most recent CV

Documentation related to a maximum of two relevant projects which you were involved in or projects you believe to be particularly relevant to this programme.  
3. Assessment Criteria for Tenders

The following criteria will be used to determine the successful tenderer:

	Criteria
	Maximum Marks

	Structure and quality of proposal and response to tender
	30

	Technical capacity, experience and qualifications
	25

	Track record in delivering similar projects
	25

	Ability to communicate effectively and relate to clients
	20

	Total Marks
	100


4. Term of appointment:
This position is offered to an independent contractor on the basis of a fixed-term Contract for Services from the date of appointment for a period of 12 months. The contract can be extended subject to review and availability of funding.  
Fee and time commitment 

It is envisaged that the services required will average 2 days, (15 hours per week), scheduled on a pro rata basis to suit the requirements of the programme. The position is offered at a rate of €200.00 per day, inclusive of travel and all other expenses, payable on receipt of appropriate invoices fortnightly in arrears.
 Payment for services covered by the proposed contract will be on foot of appropriate invoices, which will be based on agreed deliverables.  Invoicing arrangements will be agreed with the successful proposer, following the award of contract.  The appointment will be on the basis of a fixed-term, all-inclusive Contract for Services issued by Laois County Council.  Contractors are required to have access to a car and possess a full clean driving licence. 
Laois County Council reserves the right not to award this contract and in this instance reserves the right to pursue other selection processes at its discretion.

5. Location

The contractor can work from their own base but office space is available at the Laois Arthouse, Stradbally. The contractor is expected to attend a weekly meeting in Laois County Council Arts Office to review progress and plan next steps.  Facilitating project development with groups will necessitate working at various locations throughout the duration of the contract.
6. General Issues
If the tenderer is successful, then prior to appointment of contract, the following will be required:

Legal Status

Details of the legal status of the tenderer.

Tax

A valid Tax Clearance Certificate for the duration of the contract. In the case of a non-resident tenderer, a statement shall be provided by the Irish Revenue Commissioners that they are satisfied as to the suitability of the tenderer.
Tax Clearance Certificate

It will be a condition of award of this contract and any subsequent contract that the successful tenderer comply with all EU and national tax laws.  Tenderers are referred to the Irish Revenue web site http://www.revenue.ie/. Non-resident tenderers should apply to the Office of the Revenue Commissioners, Non-Resident Tax Clearance Unit, Office of the Collector General, Sarsfield House, Francis Street, Limerick, Ireland; e-mail: nonrestaxclearance@revenue.ie.      

Withholding Tax

Relevant payments shall be subject to Irish ‘Professional Services Withholding Tax’ at the prevailing rate (currently at 20%) as laid down by the Revenue Commissioners in Ireland. Non-residents may be able to reclaim such deducted Tax from the Office of the Revenue Commissioners in Ireland, International Claims Section located currently at Government Buildings, Nenagh, Co. Tipperary, Ireland (Tel: +353-67-63400).

Insurance

Evidence of insurances in the form of both Employers Liability (€13m Limit of Indemnity) and Public Liability cover (€6.5m Limit of Indemnity) or a letter from the insurer.  The successful tenderer will also be required to indemnify Laois County Council.

Health & Safety

All health and safety aspects of the project must be addressed as per Section 20 of the Safety, Health & Welfare at Work Act 2005; The successful tenderer will be required to submit a valid Safety Statement.

Child Protection

1. A copy of a Garda Vetting Clearance for the person / persons undertaking the project will be required, in accordance with S.I. Number 47 of 2012 National Vetting Bureau under the Children and Vulnerable Persons Act 2012.

2. A copy of the Laois County Council Child Protection Policy must be read and signed by the successful tenderer and returned to the contact person listed in Section 11 below (copies available via the contact person listed). All aspects of this policy must be adhered to for the duration of the contract.

Freedom of Information

Laois County Council operates under the Freedom of Information Acts 1997-2003 and all information held by them may be subject to requests under this Act.

All responses to this invitation to tender will be treated in confidence and no information contained therein will be communicated to any third party without the written permission of the tenderer except insofar as is specifically required for the consideration and evaluation of the response or as may be required under law, including the Freedom of Information Act 2014, EU and Irish Government Procurement rules and procedures, or in response to questions, debates or other parliamentary procedures in or of the Oireachtas (the Irish Parliament). Tenderers  are asked to consider if any of the information supplied by them in response to this request for tender  should not be disclosed because of its sensitivity. If this is the case, tenderers should specify the information that is sensitive and the reasons for its sensitivity.  The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released or in respect of any consequential damage suffered as a result of such disclosure.

Data Protection Firms are required to comply with all directions of the Contracting Authority with regard to:  the use and application of all and any Confidential Information or data (including personal data as defined in the Data Protection Acts, 1988 and 2003);local security arrangements deemed reasonably necessary by the Contracting Authority including, if required, completion of documentation under the Official Secrets Act, 1963 and comply with any vetting requirements of the Contracting Authority including by police authorities comply with the requirements of Data Protection law and such guidelines as may be issued by the Data Protection Commissioner from time to time, including but not being limited to: Data Protection Acts, 1988 and 2003 and All EU requirements arising (including, but not limited to, provisions relating to the processing of data, ensuring the security of data and restrictions on transfers of data abroad) and any legislation and regulations implementing same.  

Copyright

All plans, reports, photographs and documents prepared by the successful tenderer on foot of this appointment will be considered the property of Laois County Council and may be used by them at any time, including for other projects, without the prior approval of the tenderer.

Confidentiality

The distribution of the quotation tender document is for the sole purpose of obtaining offers. The distribution does not grant permission or licence to use the documents for any other purpose. Tenderers  are required to treat the details of all documents supplied in connection with the quotation process as private and confidential. 

Notification of Evaluations

All parties will be informed of the outcome of their proposals following evaluation and any necessary clarifications.

Award to Runner-up

If for any reason, it is not possible to award the contract to the designated successful party emerging from this competitive process, or if having awarded the contract, The Contracting Authority considers that the successful party has not met its obligations, The Contracting Authority reserves the right during the tendering validity period to award the contract to the next highest scoring party on the basis of the terms advertised without re-opening the competition. This shall be without prejudice to the right of The Contracting Authority to cancel this competitive process and/or initiate a new contract award procedure at its sole discretion.  
7. DEADLINES AND SHORTLISTING

Closing date for receipt of proposals is Thursday 11 April at 4.30pm. Tenders received after this time will not be accepted.

Shortlisting will take place and interview will be held on Wednesday the 17th April.

Commencement of contract will take place in early May.

All of the necessary documents required for the complete tender must be returned, in  hard copy, in a sealed envelope marked Tender for Laois Creative Ireland Project Management 2019.
Proposals should be submitted to:

Muireann Ní Chonaill, Arts Officer

Laois County Council

Áras an Chontae,

Portlaoise,

Co. Laois.

Phone (057) 8664109   email: artsoff@laoiscoco.ie

Shortlisting may occur following the submission of tenders and those shortlisted may be called for interview and /or presentations, to outline their proposal in greater detail.

Those tendering are advised to request a receipt for any hand delivered tenders confirming date and time of delivery. Please note that emailed or faxed proposals will NOT be accepted.

Laois County Council will acknowledge receipt of all applications and inform applicants of the decision in relation to the appointments made.

8.  Contact:

The point of contact for queries and information is the Arts Office of Laois County Council. All queries or requests for information to this tender must be via email to artsoff@laoiscoco.ie

