COMHAIRLE CHONTAE LAOISE

LAOIS COUNTY COUNCIL

OFFICE OF SENIOR EXECUTIVE PLANNER

(Temporary 2 Year Contract)

QUALIFICATIONS

1. CHARACTER

Candidates shall be of good character.

2.
HEALTH

Candidates must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

3. EDUCATION, TRAINING, EXPERIENCE, ETC.

Candidates shall on the latest date for receipt of completed application forms for the office:

a) hold an honours degree (level 8 in the National Framework of Qualification in Planning;

b) have at least seven years satisfactory experience in planning;
c) possess a high standard of technical training and experience;
d) possess a high standard of administrative and management experience and; 

e) have satisfactory knowledge of public service organisation.

In addition:

4. DRIVING LICENCE

Candidates shall hold a full clean current driving licence in respect of Category B Vehicles or equivalent in the EU Model Driving Licence on the latest date for the receipt of completed applications.

Job Description

The Role:

This is a senior position within the Planning Department reporting to the Senior Planner and/or other employee nominated by the Chief Executive. The Senior Executive Planner is responsible for managing elements of the Planning Department and providing a multiplicity of services to Local Authorities.

Reporting to the appropriate line manager, the Senior Executive Planner will be responsible for the efficient management of their prescribed work area within the planning or related function. This is a management role. Managers at this level work within defined parameters relevant to the position, in accordance with the Local Authority’s vision and objectives. The Senior Executive Planner will be required to work closely with elected Councillors to deliver the full range of services and implement local policy decisions.
In the current economic climate, managers are charged with service delivery and change management in an environment of limited resource availability, both human and financial. Delivery of efficient services and value for money is crucial.

Key Service Areas:

Senior Executive Planner positions are multi-faceted and may include assignment to some or all of the following key service areas within the Local Authority:

· Development Management

· Planning Enforcement

· Forward Planning to include responsibility for the review of the County Development Plan and Local Area Plans
· Community Development/Special Projects 
The successful candidate may be required to lead the Forward Planning team under the direction of the Senior Planner.
Essential Skills and Experience
The ideal candidate for the position shall:

· have significant management experience in a town planning context;
· have experience of analysing and considering new and emerging national and/or regulatory policies and guidelines in a town planning context with a view to assessing the implications of such developments and responding to same;

· have experience of preparation or assessment of planning applications and pre-application proposals in the context of applicable planning policies and regulations;

· have experience of managing and leading multi-disciplinary and cross functional teams and have the ability to motivate, empower, encourage and achieve maximum efficiency and value for money from the personnel and processes under his/ her control;

· have experience of maintaining sound employee relations and conflict resolution;

· have a track record of delivering results;

· have an understanding of Local Authority services and structures in Ireland, particularly as they relate to the planning function, or have the ability to quickly acquire same;

· be capable of working in close consultation with key stakeholders and in seeking co-operation and consensus with a whole range of bodies and representative groups;

· be experienced in meeting regularly with stakeholders, providing updates, presentations and reports, taking customer feedback and ensuring any learning from same is used to enhance the operations of the organisation;

· be experienced in contributing to the operational and strategic planning processes and in the implementation of the agreed aims of same;

· have excellent interpersonal, communication and influencing skills;

· have good knowledge and awareness of statutory obligations of Health and Safety Legislation  the implications for the organization and the employee, and their application in the workplace;

· have experience of managing finance and budgets and ensuring value for money;

· have experience of providing information on the pattern of demand and activity and the skills to schedule/programme the carrying out of work;

· have good general ICT skills;

· have a focus on the customer and on service improvement including taking ownership and resolving issues arising.
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PARTICULARS OF THE POSITION

1. The position is wholetime and temporary. 

2. PROBATION
Where a person who is not already a permanent employee of a local authority is appointed, the following provisions shall apply:

(a)
There shall be a period after such appointments take effect, during which such person shall hold such post on probation.

(b)
Such period shall be ten months but the Chief Executive may, at his/her discretion, extend such period.

(c)
Such person shall cease to hold the post at the end of the period of probation, unless during such period, the Manager has certified that the service of such person is satisfactory.

3. SALARY
The salary shall be fully inclusive and shall be as determined from time to time.  The holder of the office shall pay to the local authority any fees or other monies (other than inclusive salary) payable to and received by him/her by virtue of his/her office or in respect of services which he/she is required by or under any enactment to perform.

The current salary scale is: - €63,909 – LSI 2 €79,286

In accordance with EL02/2011 persons who are not serving Local Authority employees must be placed on the minimum of the scale.  Where a person being appointed is a serving Local Authority employee normal starting pay rules will apply.

The rate of remuneration may be adjusted from time to time in line with government policy.

4. DUTIES
The duties of the office are to give the local authority and

(a) such other local authorities or bodies for which the Chief Executive, for the purposes of the City and County Management Acts, is Manager and

(b) to any other local authority or body with which an agreement has been made by the local authority or by any of the authorities or bodies mentioned in sub-paragraph (a) of this paragraph,

under the direction and supervision of the Chief Executive or other appropriate officer of the local authority such planning or ancillary services of an advisory, supervisory or executive nature as may be required by any local authority or body hereinbefore mentioned in the exercise and performance of any of its powers, functions and duties including the duty of assisting the Chief Executive or other appropriate officer in the supervision of the planning or ancillary services of any of the foregoing local authorities or bodies, and, when required to do so, to perform the duty of acting for the appropriate officer of higher rank during that officer’s absence.

The Senior Executive Planner duties include but are not limited to the following:

· To prepare and implement development plan documents and prepare reports on these matters for the appropriate Committees of the Council;

· To consider new and emerging national and regional planning policy and development strategies and plans being prepared by national, regional and adjoining local authorities, assess implications for the Council and respond to these proposals as required;

· Interacting with Planning Authorities in matters related to preparation of Development Plans, Variations, etc.;

· Liaising and working with constituent planning authorities and other public authorities on all aspects of implementation;

· Monitoring and reporting on implementation progress;

· Monitoring and assisting with development plan preparation/reviews;

· Establishing agreed milestones and timescales, setting achievable targets and indicators;

· Interaction with Regional Assemblies on all regional planning matters;

· Assist individuals, groups, etc. on regional planning matters as requested;

· Report regularly and as required on national and regional planning issues;

· To assess planning applications and pre-application proposals against the Councils policies and provide recommendations and policy responses to these as required;

· Any other associated duties as may be assigned from time to time.

5. RECRUITMENT
Selection of candidates for appointment shall be by means of a competitive interview.

a) Shortlisting Process
The local authority may decide, by reason of the number of persons seeking admission to a competition, to carry out a shortlisting procedure.  The number of persons to be invited, in these circumstances, to interview, shall be determined by the local authority from time to time having regard to the likely number of vacancies to be filled. The local authority may at its discretion, decide that such shortlisting will be based on qualifications, relevant experience and information submitted on the application form.


In that regard, candidates should ensure they provide detailed and accurate information in completing the form. Alternatively, the local authority may at its discretion decide to shortlist by way of preliminary interview.

b) Competitive Interview
Selection of candidates for appointment shall be by means of a competitive interview. The competitive interview shall be conducted by or on behalf of the local authority. The Council is committed to a process of selection on merit, based on fair and open competition.  The criteria for judging suitability and ranking will be related directly to the qualification, attributes and skills required to undertake the duties and responsibilities to the standard required in the post.
c)
Panels
A panel may be formed on the basis of the interviews from which Executive Planners will be employed on a full-time permanent capacity within the life of the panel. Temporary contract positions, as they arise may also be offered, within the life of the panel.

d)
References/Documentary Evidence

Each candidate may be required to submit as references the names and addresses of two responsible persons to whom he/she is well known but not related. Candidates may be required to submit documentary evidence to the local authority in support of their application.

6. DRIVER’S LICENCE & INSURANCE
You may on occasion be required to use your car on official business.  In such situations you must hold a current clean driver’s licence and have available adequate means of transport.  

If, during your employment, your licence is revoked, even temporarily, or if you receive endorsements on your licence which may affect your duties you are obliged to notify the Council immediately.

7. HEALTH
For the purposes of satisfying the requirement as to health it will be necessary for each successful candidate, before he/she is appointed, to undergo at his/her expense a medical examination by a qualified medical practitioner to be nominated by the local authority.  On taking up appointment, the expense of the medical examination will be refunded to the candidate.

8.
RETIREMENT
In general, there is no specific retirement age for appointees to this position.  However, for appointees who are deemed not to be “new entrants” as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004, retirement is compulsory on reaching 65 years of age. Effective from 1st January 2013, the Single Public Service Pension Scheme applies to all first-time new entrants to the public service, as well as to former public servants returning to the public service after a break of more than 26 weeks. 

Key provisions attaching to membership of the Single Scheme are as follows:

a) Pensionable Age - The minimum age at which pension is payable is 66 (rising to 67 and 68) in line with State Pension age changes.

b) Retirement Age - Scheme members must retire at the age of 70.

c) Pension Abatement - If the appointee was previously employed in the Civil Service or in the Public Service please note that the Public Service Pensions (Single Scheme and Other Provisions) Act 2012 includes a provision which extends abatement of pension for all Civil and Public Servants who are re-employed where a Public Service pension is in payment.  This provision to apply abatement across the wider public service came into effect on 1 November 2012.  This may have pension implications for any person appointed to this position that is currently in receipt of a Civil or Public Service pension or has a preserved Civil or Public Service pension which will come into payment during his/her employment in this position.

Prior to appointment, successful candidates will be obliged to complete a declaration in relation to previous Public Service pensionable employment.

9.
RESIDENCE
The holder of the post shall reside in the district in which his/her duties are to be performed or within a reasonable distance thereof.

10.
SUPERANNUATION

The superannuation contributions of relevant scheme will apply.

11.
COMMENCEMENT


The local authority shall require persons to whom an appointment is offered to take up such appointment within a period of not more than one month and if they fail to take up the appointment within such period or such longer period as the local authority in it’s absolute discretion may determine, the local authority shall not appoint him/her.

12..
DATA PROTECTION


When your application is received, Laois County Council creates a record in your name, which contains much of the personal information you have supplied.  This personal record is used solely in processing your candidature.  Such information held is subject to the rights and obligations set out in the Data Protection Acts, 1988 & 2003.  
****************************




Please ensure you submit the following with your application:





Copy of your current Driving Licence


Copy of Honours Degree (Level 8)











Senior Executive Planner (2 year contract) September 2018
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